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LETTER INTRODUCTION 



The method of teaching widely used in schools nowadays is the Phonetic 
Method i.e teaching the sound of the letter and not the name of the letter. 

Makhraj (Makharij) is the place in the mouth from where the sound of the 
letter must come to give the correct pronunciation - in most cases, where the 
tongue should be placed. 

There are 3 short vowels in the Arabic alphabet called 'Haraka'. They are 
'Fatha', 'Kasra' and 'Dhamma'. 

The first few exercises show the letters with fatha. Fatha should not be 
pronounced as the 'aa' sound in Africa or Far. It is a short vowel whose sound 
is 'U' as it sounds in Umbrella and Under or 'A' as in Anwer and Asgher. 

Introduce one letter at a time. Point to the letter and say the sound making 
sure the child pronounces it correctly after you. Show the student the position 
of the tongue. 

Always say the sounds clearly pointing out the similar sounding letters and 
making sure that the student can recognize the difference when they are heard 
or pronounced. 

For students who do not speak Arabic, it is always better to use examples of 
words that they are familiar with in their own language. 

For example in shirt. 

The most important lessons are from pages 2 to 20 as once taught correctly 
and understood will lay a firm and solid foundation. 
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1 


(U) for Umbrella 


Tongue is flat in the mouth and the 
sound comes from the centre of the 
mouth 


♦ 


(Ba) for Balloon, Baby 
Dot ot the Bottom 


Mouth and Lips together 


O 


(Ta) for Teddy, Teacher, Table 
Two dots 


Tongue touches the roots of the upper 
teeth 


& 


(Th) for Thumb, Thirst, Think 


Tongue is placed between the teeth 


c 


(Ja) for Juice, Jam, Jogging 
Jo has one dot in the tummy 


Pronounced as 'Ja' sound 


t 


(Ha) for Hello, Hasan, Husayn 
(said heavily) 

Place hand on chest 


Pronounced from the throat while 
pushing air out 


♦ 

c 


(Kh) for Khadija, Khaleel 
Dot on head (place finger on 
head), sound from throat 


Distinctive sound like when you are 
clearing the throat 




(Da) for Daddy, Daadi, Doll, 
Dora 


Prounounced as 'Da' sound 


♦ 


(Th) for The, There, This 


Keeping the tongue flat in the mouth 
between the teeth 


J 


(Ra) for Rabbit, Run 


Pronounced as 'Ra' sound 


♦ 

J 


(Za) for Zahra, Zoo, Zebra 


Pronounced as 'Z' sound 


U * 


(Sa) for Sun, Smile 


Pronounced with the tip of the tongue 
touching the roots of the lower front 
teeth - hissing sound 


t> 


(Sh) for Shirt, Sheep, Shhhh 
Place finger on lips for shhh 


Pronounced as 'Sh' sound 




(Saad) for Safiya, Sabiha 


Pronounced with the tip of the tongue 
touching the roots of the upper front 
teeth - Whistling sound 
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(Dhaad) for though, that 


Pronounced by the whole tongue 
raised to the upper palate and with 
full mouth 


J* 


(Ta) for Toys, Tahir 


Tongue touches roots of the upper 
teeth and is a heavy sound 


Jj 


(Zha) for Zhuhr 


Raised tongue between the teeth 
and bringing it down with force 


l 


(U) heavy sound for Ali, Abbas 
Place hand on throat 


Heavy 'U' - sound comes from the 
throat 


♦ 

l 


(Gha) for Good Girl, Games, Green 


Pronounced as 'Gh'. Care should be 
taken not to pronounce as 'G' 


o 


(Fa) for Fish, First, Fatima 
Taught as loop with one dot 


Pronounced at 'Fa' 


♦♦ 

o 


(Qa) for Qasim, Qamar (moon) 
Taught as loop with two dots 


Sound comes from the throat. It is a 
heavy 'Q' 




(Ka) for Car, Cake, Cat 


Pronounced as 'ka' Tongue in centre 
of the mouth 


J 


(La) for Lamb, Lollipop, Lemon 


Pronounced as 'La' 


^3 


(Ma) for Mummy, Mickey Mouse 


Pronounced as 'Ma' 


(J 


(Na) for Nose, Never, Namaz 
Explain that it is different to Fa as it 
does not have a loop 


Pronounced as 'Fa' 


3 


(Wa) for Wow, Water 


Pronounced as 'Wa' 


A 5 


(Ha) for hand, hat, everyone 
laughing Hahahahaha 


Pronounced as a normal 'Ha' from 
the chest 




(Ya) for Yippee, Yay, Yellow 
Yippee.. .we have reached the end of 
the alphabet 


Pronounced as 'Ya' 
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LETTER RECOGNITION 



1 


♦ 


♦ 


1 1 




L-> 1 <_J 

♦ ♦ 


LJ 

♦ 


1 


o 


♦ 


1 


o 




CJ O 

♦ 


♦ 


o 




1 


o 


♦ 




O e^> 


1 




£ 




c. 


o 


£ 


v £ 


1 


s. 


c 


£ 


c 


£ 




c c 


c 


c 


£ 


c 


♦ 

c 


♦ 

c 


i 


c c 


c 


♦ 

c 


♦ 




♦ 




♦ 

c 


* c 


£ 




♦ 

c 


o 




£ > 




> & > 




♦ 


(/ 


o i/ 1 


♦ 


l / > <-> 


1/ 


(/ 


♦ 

J 


♦ 


♦ 

J 


1/ 


♦ 

J 


> J 1/ 


♦ 


♦ 

J 
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u* 




i/ U** ‘ 


t u - v J 


u - 


♦ 

cT 


u * 


ey £ 


♦ 

♦♦ 

u* 




♦ 


♦ 

LT J i/ 


♦ 


u* 


£ 


U* LP 


♦ 






O Ji 


U^ 


UP 


1/ [ (/ 




Ld 

♦ 


lP 


UP 


(/ 


d <j** d J 


J* 




♦ 

C 


o J? 1 




♦ 




J* 


♦ 

cT 


J* 


UP 


J> -t 


J* 


l 


UP 


t c 


1/ 


♦ 

u* 


t 


L > > 




♦ 

t 


t 


J u*> 


L 


♦ 

t 


b , 


t u* t i 


Lf 


o 




o 




o 


O Cd 
♦ 


o 


6 


o 


♦ ♦♦ 
J o 


6 


J* 


l 6 > ^ 


♦♦ 

o 


s 


♦♦ 

o 


Jp J 


J* 


i/ 


o 


^3 d J? d 
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o 


J 


i => 


i j i j 




J 


J 








^ t 


♦♦ 


S 




o 




O 


o 6 ■* 


a ^ 


J 


O 






o 


J J* j t 


^ ^ J 


c> 


J 


o 


& 




J 5 Jr 5 


t 0> 


J 




* 


o 


5 


* 8 ^ (J 


O 5 


J 


* 


<5 


O 




■A ij f- 


-5 

♦♦ 


* 


(J 



The children should now be familiar with all the letters of the alphabet. 

Use the table below to test the letters before moving to the next page. The student should be able 
to read in approximately 1 minute. 



♦ 

J 


* C 


♦ 

U" 


Jr 


£ 


a- t 




5 


c> 


u* 


o j 


♦♦ 

u 


Lf 


♦ 


>o o 


o 


1/ 


J 


1 


J s 




♦ 

L 


♦ 

C 


u*> 3 


o 


* 


J* 
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JOINING LETTERS 



The student should have mastered all the sounds on the previous page and be 
able to recognize the letters easily. 



This section is about joining the letters. 

Each page has 3 tables . 

The first table shows the 'Beginning', 'Middle' and 'End' of the letter when 
joined to other letters. 

The second table is divided into 3 parts. 

The first part shows words with the letter in the 'beginning'. 

The second part shows words with the letter in the 'middle'. 

The third part shows words with the letter in the 'end'. 

The third/last table gives a selection of random words from the second table 
which should be used as a guide to analyse if the student has understood the 
page or not. 



It is important that the student is able to read the last table of every page 
easily before moving to the next letter. This will ensure that the student is 
able to recognize the letter in its different forms and will build fluency in 
reading especially when other concepts are introduced such as kasra, 
dhamma, sukun. 



There are 6 letters known as 'Non Joining letters'. These letters do not join to 
other letters but allow other letters to join onto them - they only join at the 

end of the word eg l> This is covered on Page 19. 
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Teachers Tips : 



The boat family consists of ty) CJ i£> y 

To differentiate them from O and (3 is to tell the student that these two 
letters have a loop at the top. 



Tail letters are £ £ (J* Lf* 

The tail stretches out to join hands with the next letter eg 



t l J, > o (3 J 

J* (/* 



The letters > and 3 sit up straight when another letter joins them 



For the letter , take the baby from the middle and make it bigger to help the letter join 
so it becomes uT eg t ^ 



The letter 



likes to be carried by 



t 



i 



or 






on a 



chair 



The letter 'ha' 5 when joined in the beginning changes its shape to A (ha wearing 
glasses). 

When it is in the middle of a word, it changes its shape to a (butterfly 'ha') 
When it has 2 dots at the top, it becomes 'TA' (Ta marbuta) 4. 
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End 


Middle 


Beginning 


Letter 


* 

4- 


✓ 

* 


* 




eu 


* 

SL 


* 

3 


o 


* 


* 

i 


* 

5 





ji 


<y 


0=2 


ft s 

y cJ 




d£* 

♦ 




JS 


v// 

6w 


y 

yr 




'1* 

'jj 




CU&Q 


c*d® 


dd 

♦ 


y 

s U 

CJ 


<d* 


y 
. U 

dJ 

♦ 


CiO 






cLJo 


Oo 


y 

. ♦♦ 

do 

♦ 
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End 


Middle 


Beginning 


Letter 


O 


✓ 

♦ 

A 


3 


6 


✓ 


X 

* 


* 

i 





0^ 


65 J5 


A 


J3 ; 


^ £ 


y 

> /♦* 




(p 




&JJ 


y 

x ♦ x 




y 

^ y. ** 

OP 


♦♦ 


** ♦ 


♦♦ 




y 

♦♦ 


y y 

& 

♦♦ 


^ ***** 
cfL> 


y 

'a ♦* 

C5° 

♦♦ 


{P 

♦♦ 


c& 


♦♦ 


y 

y <* r 

aP 




* 4 A* iL A aL a* A aLa* * aL aA a aA A 

A A* A* A* ♦ ♦ «♦ ♦♦ ♦♦ ♦ 
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End 


Middle 


Beginning 


Letter 


y 


y 


y 


y 


s 


* 


* 


E 


y 


y 


y 


y 


c 


>%. 


>■ 


c 


y 


y 


y 


y 


t 




*■ 


t 



x x 
^ ♦♦ , ^ 


♦ 




ilS. 


X X 
/ ♦♦ ^ 






lt* 


lU 


cM 




L-^O 

♦ 


X XX 


X XX 

CU3*vQ 


XXX 


x x x 

J=S> 


XXX 

tb>J 


XXX 

Jc>v0 


♦♦ 


X XX 




d:* 






xX 

d" 


c* 


^xx 






^ 'X 









XXX X 


£Cj 

d;* 


♦♦ 




lUo 
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L>° L>° 



End 


Middle 


Beginning 


Letter 


y 

cr 


y 


y 

Hi 


L> 


If 


y 

JL 


y 

& 









s' 

♦♦ 








'j& 






ala 


. ' ». 4. 

M* WWW T 


UA 


JiJ 


cM- 


J^o- 


CU&J 

♦ 




6-^- 


'S' 






jAj 


Ja> 


u 5 ^ 






j£s? 


^ / v 

♦ ♦ ^ 


LT& 


* ♦ ♦* 



i>£ 'A crS c 04^ 
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End 


Middle 


Beginning 


Letter 




* 






<JA 






U* 




* 




L> 




-4 







(j4> 




Ja*P 


^LJp 

♦ 


lU3 




'yb 


♦ 








j4z> 


yP> 








j&> 


^ »♦ , . ^’7'^* 


>aj 




Qp&p? 




y 

q£ 


y 

U 

Q*> 


(Jp^ 


s * y *2^ 

0*> 


s 

y*i 

(J&- 


0 0** 


,,U 

£& 
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End 


Middle 


Beginning 


Letter 


i 


k 


k 


* 


i 


k 


k 


$ 











♦♦ 




cji ^ 
♦♦ 














c& 






Mo 




ii* is 


MS 






J JaJUp 







♦♦ 
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End 


Middle 


Beginning 


Letter 


y 

t 


y 

X 


y 


i 


y 

t 


y 

♦ 

A 


y 

L 


t 





lt* 


y y y 
/ ♦♦ 


< < 






♦ ♦♦ 


' r£L 


cr^- 

♦♦ 


y << 


♦ 


< x 

(f* 

♦♦ 


y 

& 


Ja*s3 


(±Jc 




&Jl i) 


C>=*> 


0^ 


LT% 


& 


l*x 




£ 


S 






& 




?CL& 
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End 


Middle 


Beginning 


Letter 


* 

m 


A 


3 


(3 


✓ 

(3 


✓ 

1 


5 


6 





<& 




y 

(jO^i 


cr^ 


2" 






e 


A 


<y& 


/J*. 0< 


< « 

(iuflJ 


£k 


. // 

< ♦♦ 

c" 




♦♦♦ 

♦♦ 


OJU 




^ s < 

c r* 


♦*/ ♦♦ 


6 ^ 


<y& 




"• ■* ^ 

L-fl>wP 




(3^ 






/<< 

(3“> 





LJfcU 




L 

♦♦ 
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J d 



End 


Middle 


Beginning 


Letter 


2fcl 


sT 


r 




'J 


I 


✓ 

j 


CJ 



c# 


iif 


JsB 

£ 


T§ 

i^SS 


6? 








C& 






<5^ 

♦♦ 










cHfc 




& 








&% 


SlzJ 


Juo> 
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6 f 



End 


Middle 


Beginning 


Letter 


y 


y 


y 




j> 


At, 


A 


A 


y 


y 


y 


y 


4. 


4 


A 


6 


y 

a 






y 

m 

0 







6^ 


£x 

♦ 


X 

X ♦ X 




X 

♦ 




Cfk 

♦♦ 




x x x 


X XX 

(J-*> 


X X X 


X XX 


X X X 




X X X 

^4J 


X X X 


X XX 

Ja£> 


X XX 








J>j& 


XXX 

** 

cUJ 

♦ 


X XX 

3iA 


X XX 

4r 


XXX 


X XX 

3ju0 


X XX 

d£a» 
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LETTERS THAT DO NOT JOIN - 



NON-JOINING LETTERS 




J l f 



> 



> 



End 


Letter 










t 


y 

1 




Lp & 


U fe 


X 

b 

♦ 




y 


y y y 


X XX X X 


X X 


X X 


x 

* 


5 


as3 




J*5 




x 






X X 




X X 




y 

> 


OiU? 




lXp 


03 


O 


y 

♦ 




& 


JS 


oa 


x 

> 


✓ 

J 


Ci> 


> 




J* 


x 


y„ 


< / / 


y 
y ++ 


< r 




♦ 

J* 


J 


>-c 


>* 


> 


3J 


y 

5 


y 

J 




xl 

r- 


y 

♦ 


3? 
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EXERCISE PAGE 



to 




J? 


J3 


fe 


(P 

♦♦ 


<j£J 


o& 

♦♦ 


^X< 


(ip 


V 


x x^ 

^Ua^! 


*d 




'.■* / 

L-fl>vsi5 




Jss 


x x x 

as3 


(j*^ 


Sb 




Y 


c>5S 


135 


✓ xx 




Lfo» 


( 


•s 5 


6* 

♦♦ 




>>j 


& 


". ^ 


XXX 


9 5) 




♦ 




♦♦ 




- 3 
♦♦ 


J# 




X XX 

c*flp3 




x** *< ^ 

j* cte 


♦ 


^4 
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FATHA, KASRA AND DHAMMA 

There are 3 short vowels in Arabic : they are called 'haraka' - Fatha, Kasra 
and Dhamma. 



Fatha (2) 

A small slanting stroke above the letter. 

It is a short vowel whose sound is 'U' as it sounds in umbrella, under or the 
'A' as it sounds in Anwer, Asgher. 

It should not be pronounced as the 'Aa' in Africa, far. 



Kasra 




Introduce Kasra as being a small slanting stroke below the letter. 



It is again a short vowel whose sound is 'I' as it sounds in: it, bit, fit, sit. 
It should not be elongated to 'ee' as in eel, feel, beet. 



It can also be explained as a 'Smiley face' - when going down the slide, you 
smile and say 'Ee'. 



Dhamma (V) 

Introduce Dhamma as a small comma above the letter. 

It is a short vowel 'U' as it sounds in full, bull, pull. 

It should not to elongated to 'oo' as in fool, cool, tool. 

It can also be explained as a 'Round mouth' - when going round the 
roundabout, you say 'Oo'. 



Introduce the haraka one at a time, drawing them on top of the letters. Use 
the 3 boxes for explaining Fatha, Kasra and Dhamma. Take as much time as 
necessary. Do not rush. 
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FATHA, KASRA & DHAMMA 



Place the haraka of your choice on the words below and see if you can read them 





L&S 






Zo-L 








CsLaJ 










as3 


♦♦♦/» 


L.a )pup 







Wy 




[jrr^r 






& 






LJUJ 


jcij 




0*J 




as3 


<3** 


L-'aja.,^p 


JJ 


^4^ 





Jii 


9 9 l 

u u ^ & - 




^ 9 9 


>£ 


£UP 




Cslaj 


Jcij 


if* 


Juo 


d* 


as 3 


&* 




ji 


^ 4 > 
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4J 

♦ 


cd 

x ♦ 


dj 

♦ 

y 


45 

♦ 


45 

* 


dj 


i 

y 

y 


/ ♦♦ 


9 + 

y 


2u 

♦ 

y 




dj 

♦ 


9 

a* 




i, 

as- 


9 y 


! 

y 

y 




0 3 


C* 

y 


9h 


& 

♦♦ 


(P 

♦♦ 


♦♦ 




U 


JJ> 


S3 


Si 


js 


* 

ujP 




ip 


J* 


u 

y 




9 


0) 




tr 




4 


Jd 

y 


Jd 

y 


si 


0 

♦V 


0 

•*y 




cJ 

♦ 


& 


cJ 

♦ 




si 


-J 


♦♦ 


Sj 


**y 




ii 

*> 






ufl 

y 


jy 


jJ, 


9 y 


9* 9 
Jtf 
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y 

a y • 

>■> 


J4i 




y 


& 


fj3- 


Ja*sP 


y 

u^ 5 


& 


dif 

♦ 


jJ4 


L M 1 


>b 


L -£&(/ 


JJ^P 


& 




J-# 


ojS 


if 






sk 

y 


0 X 

x • y . ♦♦ 

e/'tXs 


4>j5 


y 9' 

L JUpJ 




lM 


x 9 

<J i&(/ 




Ote 




jiup 




j£> 




> 


y 9 ' 




id 

yy 


tL 

y 


% 


9^9 

jSJi 


y 

if 


iJ^p 


(J 0 J* 


♦♦ 




<jTlXA 

♦♦ 


& ljuJ 


9 y 9 

^»« ^ A 

y 




(fk 

♦♦ 


lXA£- 

y 
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SUKUN 



The 'Sukun' is a semi circle above a letter. 

It shows that the letter has no vowel and only the phonetic sound of the letter 
should be pronounced. 

A word can never begin with a sukun. 

The sukun can only be read joined with the previous letter with a haraka - 
fatha, kasra or dhamma. 





J3 


♦ 


a 


d\ 

♦ 


y 

1 


3 y 








lI^co 

♦ 


♦ 


& 




as 






y 


jS 




j£ 






* y 


£ 












j? 




J5 










9 y 
^ ♦♦ , ^ 


/ »♦ 


& 


JS 






lXw 


♦ 




45 


4J 

♦ 
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of 


ol 

y 


ot 


of 

♦ 


cJ\ 

♦ X 


cl 

♦ 


J5 


Jj 


J5 




oi 


O' 


05 


iit 


05 


* 0 
U*5 




e>5 


\ 9 


♦ 




^9 


7 


7' 




C* 


c* 


j* 


7 s ? 


J* 




j? 

lXw 

y 


6^ 


& 


a 


% 


sf 


* 4 




* 5» 

3> 


7 

y* 


7 y 

y> 




J* 

y 


& 


o& y y. 


sf 




& 


>* 


’ % 


jJ 


jj 


Ji 


di 


£? 


’. . 

l_A*P 

y 


0& 


<Jsi 


of 


jM? 


6~> 

y 


’A 


7 £ 

y 




y? 


65 


Jlw 


7 % 


J©*4? 
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& 


& 


si h 




s 9 s 


jiJf 


Jut 


pi 


& 






J* 


2 9 s 

jU 




?. %' 

L> J"** 






(JlXxsS. 


<iLi( 








sM 



By now the student should be familiar with words that have 'sukun'. They will easily join the 
letters that have a 'sukun'. However most students will forget to pronounce a basic word 
with the same 2 harakas such as 2 fathas or 2 dhammas as individual letters that are not 
joined. They will tend to join the letters. The lines below will practice the concept of 
differentiating non- sukun and sukun letters in words. 





9J 

JoJ 




& 


fa 


fa 


do 


dj 

", 


si 




* K 

& 


& 




U~? 








& 


0 

•> 


♦ 


£ 


3 


& 


& 
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’J& 




o * 

ute 


^ji 


JojJ 


’•■A 


5 ♦ 

wCCO 


of . 

3^> 








6^* 


? '*S 

OJ3 


du3 


jij 




J4t 


%&> 




CJjif 


jM 




x 

? S 2 ** 




c>^ 


jsU5 


iilS 


i/f 


iLi( 

X 




i ys^aSLi 


^>>1 




*lgf 








^ * x ♦ | 

C^wajU 




foil 


9*\ 
? K * * l 


♦♦ 


&5*tt 


C3j3T 






iH 3 £>&j j>3t 
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LONG VOWELS 



Long Vowel Fatha 

A long vowel Fatha is written as an 'alif' joined to the end of a letter or a 
vertical stroke above a letter. 

They lengthen the letter with a fatha to 2 harakaat (equals to about 2 Aa's) 
sounding like 'aa' eg burn to barn ; fur to far. 



Long Vowel Kasra 

A long vowel Kasra is written as a 'ya with a sukun' that is joined to the end of 
a letter or a vertical stroke below a letter. 

They lengthen the letter with the kasra to 2 harakaat (equals to about 2 I's) ; 
sounding like 'ee' eg bin to been, kip to keep. 



Long Vowel Dhamma 

A long vowel Dhamma is written as a 'wa with a sukun' that is joined to the 
end of a letter or an inverted dhamma above a letter. 

They lengthen the letter with a dhamma to 2 harakaat (equals to about 2 U's) ; 
sounding like 'oo' eg full to fool. 



o = 15 = I + o 



— U — I + & 
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IS Is u. 




U. tf B 


b 

♦ 




& 

♦♦ ' ♦« 


♦♦ 


♦♦ ♦♦ 


♦♦ 




3^ 




V s si 


if 





B 


G 

*> 




35 


b 

♦ 


♦♦ 




l> 


<#■ 

♦♦ 


U- 


^ + 


& 




IS 


& 
♦♦ ^ 




b 




U 


♦♦ 


(s'j 
♦♦ ^ 


b 


p 9 






♦♦ 


Uj 


ifr 


& 

♦♦ 


£ 


’J- 


♦♦ 




US 


♦♦ 
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♦♦ 


5^ 


c3 

♦V 


ts 


5i 


6* 

♦♦ 


(3 

•> 


55 


♦♦ 


u 


5 


♦V 


b 


& 

♦♦ 


♦♦ 


3^ 


♦♦ 


* 



A 3 with a 'sukun' after a letter with a fatha produces the sound 'aw' eg Now. 

A 3 with a 'sukun' after the letter with a dhamma elongates the the dhamma to 2 harakaat 



eg boot, loot 




56 


& 


5) 55 


3* 


3> 


5K 




5) $ 


3^ 


it 


(JjS 


ait 


<33* 


, 1 , 

3^ 


ri 
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A 'sukun' on the letter (J after a letter with a fatha produces the sound 'ai' as in Husain, 
Aim 



A 'sukun' on the letter after a letter with a kasra elongates the letter to 2 harakaat 
making 7 into long vowel'ee' eg slip to sleep; fill to feel 





(A 

♦♦ 


& 

♦♦ 


< 

G 

♦♦ 


s 


♦♦ 


& 

♦♦ 


♦♦ 


&■ 

♦♦ 


♦ 

G 

**y 


u 


gJ 

♦♦ 


y 








423 




y + y 


> - 


♦♦ 






w ♦ 



The lines below gives practice to all the long vowel concepts introduced. 



6^ 


0^ 


CW 


♦ 

G 

**y 


CJB 




ISJ 


t£ 


Jsf 

♦♦ 




y 




y ? 9 


5)t 






i/yP 




c4f 





www.qfatima.com 



Page 32 




Another way of writing 'Long Vowel Fatha' is a short 'alif' on top of the letter . It also 
lengthens the letter with a fatha to 2 harakaat. 




Another way of writing 'Long Vowel Kasra' is a short 'alif' at the bottom of the letter . It also 
lengthens the letter with the kasra to 2 harakaat. 



1 


1 


s 

1 


uf 




yQ 

1 




♦♦ 


y 


y 


A 

1 


ijji 

75 X 


Another wav of writing 'Long Vowel Dhamma' 


is an inverted dhamma (like the number 6) on 


top of the letter. It also lengthens the letter with a dhamma to 2 harakaat. 


c 

c 


c 

£ 


c 


c 

o 


dJ 

♦ 


c 

1 


c 9 /\ 

c>' 


•A’A 


x c \y 

>y> 


y 9 9 \y 


C jA 


’J>p- 
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This page consists of words that include all the sounds and rules covered in the previous 
pages. Repeat this page as many times as necessary to improve accuracy and speed. 



♦♦ 

\ 


& 


a 

4#° 


4j 


6&f 


♦♦ 


1 y+y^* 


9 * r?S 


sj£; 

yy> ♦ 






ijjfe 


4l3j 

y y 


< - - 

i_4*p 


(J>U? 


$$ 




*0% 


5^ 


iS 


CuLloi/ 

^ y 




99 A 

ux? 






tip 


y y[^i» 


*dr 

♦ y 


Xi 


iiS 


&y*> 


fi y ' 

SjT> 


A 


& 

♦♦ 




cUpi/t 


r/3 LzJeJd* 

♦ y y 


(jdj 

y > 




♦ 


yJ**l 

1 




CJ& 








CjUlk 


43^1/ 


eft 
y ^ 
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HAMZA ' > 1 - THE HICCUP SOUND 



Hamza does not change its form. It does not join to any letters and 
neither can it be joined to. 

Most of the time, it is carried by t J or 

A hamza above an 'alif or 'waw' with a sukun on it cuts the short vowel 'a' 
and 'u' respectively, producing a jerky or hiccup sound. 

This hamza is known as ' Hamzatul Qat' or the 'cutting hamzah' eg: 



99 


9 


9 


Bu’= 


Bi' = & 


Ba' =1^ 




Ya' muroona - The ' alif does not lengthen the letter 'ya' to a 'yaa'. 



Instead because of the 'hamza', it produces a short jerky ya' 



9 i? 

Yu 7 minu — The 'waw' does not lengthen the letter 'yu' to a 'yoo'. Instead, 



because of the 'hamza', it produces a short jerky yu' 



Sometimes the 'hamza' is not written above the Alif. Only a sukun is written. 
The hiccup/jerky sound will still be pronounced eg : 




Qa Ra' T u 
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Let the student compare the first two lines below, noting the difference in recitation. Again, 
ensure that the long vowel is elongated to 2 harakaat only. 







& 

♦♦ 


& 

♦♦ 


(3 

9 


b 

* 


* 9 


$ 




& 


u 


b 

♦ 















jM 

x ♦♦ 




y 


liP 



Practice Table: All the sounds and rules covered so far have been put in the next exercise. 
Make sure the long vowels are elongated to the correct length and the hiccup sounds are 
pronounced correctly. 

Repeat this exercise as many times as necessary to improve understanding and fluency. 





M 


y y\ y f* 


jib 




3ifc 










** y 


& 








Aijf-iy- 


y +y ♦* 




a * 
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[y? " * 


oljj 


Jj/tS dJ$*\ '% 


«*x 


Cj a#!: % 

y 






(§A & 




[4^3 


&\(r &l±4Jj sul£ \ 

♦♦ 




( 


j4r 

♦♦ 


? 

A a k 

0 iS’Ai 


j^s 




<&>ZJj 

♦ 


* y ?'* 

diPriJ 

y 




C&?-k 


*> 


? y y y 

♦♦ 

1 


(3^1^ 


J&r'b 


„ , U’s 

0>A ay 


6fe 




&3b 


6ih % 




j^Sujj 

♦♦♦ 


}S^P>- <£'J\ 






jJ^h 6g|, 


'k 

♦♦ 
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TANWEEN 



An extra vowel (double vowel) is called tanween. It means adding an 'n' ( ^ ) 
sound on a vowel 'a', 'Y or 'u'. 

Fatha with Tanween (Double Fatha) 

Makes an 'un' sound as in bun, sun, fun, run 

Double Fatha is always written with an ' I 1 which is not pronounced. 



II 

Cav 

% 


= la 


^3* 

II 


Students may get confused with the ' 1 1 


that follows a letter (as above). 


Make sure that the student understands that the ' 1 
does not elongate the sound. 


1 is not pronounced and 


Kasra with Tanween (Double Kasra) 






Makes an 'in' sound as in bin, sin, fin 






J i ,, 3 

& - y 


47 


ST 

II 

vv *C 



Dhamma with Tanween (Double Dhamma - one inverted) 

Makes an 'un' sound as in soon, moon, Khairun, Muntazir 



A - 


(9 


3 9 


<9 


3\ — 


(9 


& - 


o 


(J^ 




- 


♦ 
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Fatha with Tanween 



1 J ta = 1 


II 

Glv 


liji Uj (y? 


ltd 



Kasra with Tanween 



j ' 


ii 


ii 

\\ 


^ ^ ^ 


. ft 


♦ 



Dhamma with Tanween 



0 7 0 

J = 6-5 


9 7 £ 


# ^ 9 

u* = cr* 


l = c>f 


♦♦ ♦ 


0V $ 


(9 

4>*‘ l 1 x 

LW 


£if 

♦ 
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JuU* 


V&J 

j^z 


13*1 


J*4 


♦ X 


pz 


Ifrji 




5# 




Sjt 


&& 


*y\" 

tjpr 






lLoI> 




a juu> 

y 


e° 


& 


0 X 

** y * /* 


J# 


<9 92 


a& 


*s ,9 ~ 

n(rO$ 


Uf^ 


Lt 


*14 4 


* 


U# 3 


(46S 




§#b 


\p. 

bju- 


t&K 
♦ ♦ 


do ySLA 

* 


%\ 


jZj£ 

* 




0 A 

0i4 

y 


j# 


t4# 




>3# 

^y 






^ 0 
Ctf** 


Sfefit 


<9 | 

U&pJ 
«* > 
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MADDAH 



A long stroke or curve above a letter is called a Maddah. 

It can be a light stroke (thin) or a dark stroke (thick) above the letter. 

The word 'Maddah' means to stretch/ lengthen or elongate. 

A letter with a light 'maddah' on top of it would indicate that the vowel must 
be stretched to at least about 4 times its normal length. 

A letter with a dark 'maddah' on top of it would indicate that the vowel must 
be stetched to at least 5-6 times its normal length. 




For example : 



T. 


u 


l 




Maaaaaa (v v long) 


Maaaa (very long) 


Maa (long) 


Ma (short) 


& 


V 




JQ 

* 


Meeeeee (v v long) 


Meeee (very long) 


Mee (long) 


Me (short) 


y 


y * 


»L 

y 


£ 


Moooooo (v v long) 


Mooo (very long) 


Moo (long) 


Mu (short) 



l)I 


Cl 


■ 5 . ^ 

•> 


Ts Si 


& 5 
♦♦ 








Cifej 


♦ 

y 


jjiu 




♦♦ 


n,' 
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SILENT LETTERS 



The letters I j (_£ are silent (not read) when they are followed by a letter 

♦♦ 

with a 'sukun' or 'tashdeed' on them. 

They have no sign (fatha, kasra, dhamma or sukun) on them and are not 
pronounced or read eg: 




The 'alif' has no sign on it therefore it is not pronounced. The word would 



read as 'bismi' 






The 'alif' has no sign on it therefore it is not pronounced. It does not 



elongate the 'waw' to 'waa'. The 'waw' joins to the 'nun with sukun' and would read as 
'wansur' and not 'waansur'. 



The I j {J appear in different formats in the Holy Qur'an. Have a look 
♦♦ 

at the examples below making sure you understand it before moving on. For 
each example there is a table with 2 lines. The first line has words with the 
'silent letters' and the second line shows you how to pronounce these words. 



1 . 



'Alif Maksura' - The without a vowel at the end of some words - 
The 'Ya' is silent and not read. 



lit 


’ ♦ 3 ♦♦ 


0 9 

U 0* 


Ijb^b tj& 

♦♦ 




1 . 
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2. The 'alif (with no sign on it) at the end of some words - 
The 'alif is silent and is not pronounced. 





mi 


\,t. 


\&\ 


ijia 








5fc) 


3 ) IS 



3. An 'alif (with no sign on it) between two letters - the first letter bearing 
a long vowel and the second letter bearing a 'sukun' - 
The 'alif is silent and is not pronounced. (It also does not lengthen the 
long vowel of the first letter). 




4. The 'waw' (with no sign on it ) in some words - 
The 'waw' is silent and not pronounced. 
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SJL& 


$14, aSL \M S 6 


j^\\M 


JuoaJbS 

s s s 


s 9 9 ’•! 

our*" 


%k Zjji 1 Sh,\ 



Exercise : All the rules and sounds covered in the previous pages will be practiced in this 
exercise. The words are all from the Holy Qur'an. 

Please do not rush. Repeat this page as many times as necessary to obtain good fluency, 
makharij and speed. 



tSVJJ 




<j*$ 1 


$$j $$J bj 






Jcs&b^b b 


f 

_ ♦ 


js aI>tDl uM a*$! <j(s S] t£$> 
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TASHDEED 



ut 

The sign above the letter with a haraka (fatha, kasra, dhamma) is called 'Tashdeed'. 

It looks like the English letter 'w'. 

The letter bearing a tashdeed is called 'Mushaddad'. 

Tashdeed means to strengthen or to stress. 

The letter bearing the tashdeed is doubled - the first letter always takes the sukun and the 
second letter bears the haraka. 

Use the names of the children or everyday words to explain. For example: 

'm' in Muham-mad, 'y'inSumay-ya. 

Explain to the student that the sukun hides in the tashdeed. 

Example: 



Pronounced with a heavy stress on the 'b' 





Pronounced with a heavy stress on the 'b' 





Pronounced with a heavy stress on the 'b' 









t 
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The lines below practice 2 letter words bearing Tashdeed and Haraka with the letter 'ba' 



UL) 

V* 


l 9 


UL) X 


it 

♦ 




61 

♦ 


A 


dji 




^ 0) 




6i- 


♦ 


♦ 


> ' 


> x 


♦ 


♦ 






6* 


dd 






♦ 


> 




♦ 


♦ 


> ' 




i ^ 


ds- 






i 


> 


> y 


♦ 


♦ 


♦ 


^"*y 


UJ ^ 


44 


£> 9 

L-UJj 

♦ 


y 

0) 


44 


, 1111 4^ 

44/ 

y 



The lines below have 2 letter words bearing Tashdeed and Haraka 



UJ 

E* 


« 

E* 




a) ^ 

rt 

y 


UJ > 

E* 


y 

UJ 

E* 


it 


« i 


O 5 


y 

>** ; 


51 

o 5 




a. < 

<J6J 

> 


Je4 


it 


x 9 

w I 

J>^P 


“A 

J>+0 


“> A 

J>*P 


y 6 


ut 

O' 


& 


9 

uj ♦* 

Jc^ 


UJ 


i)\ 


« „ 

lt* 


IS 


Jf 


4V 

y 


x 9 

UJ I 

O* 


jj |a 

(3^ 
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The lines below practice words with letters bearing Tashdeed and Long Vowels 





s&\ 


♦♦ Z 

<3* 


tl) ^ 

(3^ 


iji 


iuX5 


a# 


i ♦♦ 


tjfj 




X 0 I / 


0 ll) * . 


.0) < 
\ y 







The lines below practice words with letters bearing Tashdeed and Maddah 
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The lines below practice words with letters bearing Tashdeed and Silent Letters . 
Remember, the letters 'alif', 'waw' and 'y a' with no haraka are not pronounced. 




The lines below practice a letter with Tashdeed followed by a letter with Sukun. 



JSd 


y 


\y**y^ ^ 1 


^ 0) < 


* ujx ; 


US 


m 

y 










y 




8Sb 


iii4 




1 V 


^ . 

. y !* 1 u) x 

<-rV 
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The following lines practice words that have a letter with Tashdeed followed by another 
letter with Tashdeed . The same rules apply eg : 




00 001 



So the words read : lllallaa 




0 0 0 0 1 



So the words read : Innallaa 
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Tashdeed with Tanween 



When a letter with tanween is followed by a letter with tashdeed, the 'n' sound from the 
tanween is not pronounced eg: 




The 'nun sukun' is dropped and not pronounced. The word reads 




UJ 



1 / 



(9 

o 





The 'nun sukun' is dropped and not pronounced. The word reads 








The 'nun sukun' is dropped and not pronounced. The 'ya' with no haraka is silent and also 
not pronounced. The letter with the haraka 'da fatha' jumps to join the 'mim with 
tashdeed'. So the word reads 
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Sukun followed by Tashdeed 



When a letter with sukun is followed by a letter with tashdeed, the sukun letter is not 
pronounced eg: 

0) * 0) ^ UJ UJ ^ 

— The 'da with sukun' is not pronounced and the word is read as 
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HURUF'UL MUQATTA'AT 



There are 114 suwer (chapters) in the Holy Qur'an. 29 of these start with 'Single Letters' or 
'Muqatta'at'. They begin with a letter(s) instead of a word. 

These letters are not pronounced phonetically but are read separately with their letter 
name eg: 






U) 












l£ 



ob ijKy yp. 
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The following two Rules are explained very simply so that the student is 
aware of them. 

A more concise explanation will be given in the next book. 



NUN QUTNI - a small 



Sometimes a small 'nun' written under an 'alif' is found between two words. 

This is to link the two words and the 'nun' is pronounced whilst the 'alif' following it is silent. 
The small 'nun' is called 'Nun Qutni'. 









QALB - a small 



Sometimes a small 'meem' is found either in the same word or between two words. 

When 'nun sukun' or tanween is followed by the letter 'ba' even if it is in the same word, 
then the 'n' sound is altered to a 'm' sound. 





THE NEXT BOOK WILL COVER AN INDEPTH EXPLANATION AS PART OF TAJWEED RULES. 
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STOPPING SIGNS 



In the Qur'an there are some signs or punctuation marks called 'waqf' or in plural 'wuqoof'. 
These are found in the middle or the end of ayaats and give us an indication of whether 
stopping/pausing is permitted or not. 

The most common wuqoof are : 




End of an aya - STOP 



Sometimes the following letters are placed on the 'O' to indicate various rules of stopping 



f 

t 

<J£ 

£ 

V 

* * 



Compulsary Stop - otherwise meaning is changed 



Stop - End of a section 



Should Stop - End of a Sentence 



Better to Stop 



Can Stop or Continue 



Must continue, can take a breath 



Better NOT to stop 



Stop at the first or the second but not at both 
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STOPPING ON WORDS 



It is important to know how to stop at the end of the verse or in the middle when pausing 
to take breath. 

There are 5 different kinds of stopping or pausing: 

1) When the word ends with a letter that has a fatha, kasra, dharnma, kasra tanween or 
dhamma tanween , then the vowel is read as a sukun eg : 



ibO h 




(J*JJ 


<— O 


od 


« — o 04^ 


? y' X 

<-r^) 


— 

* 




(9 ts 



o ( 


y \ 

♦ W[ 

w 


i 

l A *\ 


11 c* 


o & & o%S 


£1 


y ’ * ' 

0& js 


o j&Z 6l o 



Page 57 



www.qfatima.com 



2) When the word ends with a letter that has a fatha tanween followed by 



I or (j then the letter will be recited as a long vowel fatha (elongated to 2 
harakaat) eg : 




* * 
OCT* 5 




* 9 

OijOA 






J 9 




3) If the word ends with a 'Ta Marbuta' (round Taa), it is changed to a 'Haa' and the 
vowel accompanying it is omitted. The Haa is pronounced with a 'sukun' eg : 






- 






ip 


- o Isl 




o^lis 


t,# 

O 




t ', <■ 


%' %9 


o’M 


O Zatfo 
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4) If the word ends with a letter bearing a ' sukun', it stays the same and is pronounced 
the same eg : 





5) If the word ends with a letter bearing a 'long vowel' , it stays the same and is 
pronounced the same (the long vowel is elongated to 2 harakaat) eg : 

•* 
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Read the following ayaats from the Holy Qur'an applying all the relevant Stop 
Rules mentioned in the previous pages. 




bbt ihii Si 



fcj^s $ Jstui 






t * * — 



c^lX>3 
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Read Sura Quravsh with makharii and appling stop rules 




At this stage the student knows all the letters with makharij, harakaat, sukun, long 
vowels, tanween, tashdeed, silent letters and other signs to facilitate proper 
recitation. 

You should point out that they have read ayaats from the Holy Qur'an in the last 
few pages. 

They should now be encouraged to start reciting the Holy Qur'an. 

The next book will introduce the Rules of Tajweed. 
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